RECRUITMENT PRIVACY NOTICE

This is a Category 1 Policy (Full Delegation)

This policy is in force until further notice from: Summer 2024

This policy must be reviewed by no later than*:

*
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The Trust process data relatng to those they employ, or otherwise engage, to work at
their academies and central ofce. The nature of the personal data they collect
depends on the positon being applied for and the stage of recruitment process
applicants reach. Personal data that may be collected, used, stored and shared (when
appropriate) about applicants includes but is not limited to:

a.

o

tSiE2y1€ iyi20Y 192V, including name, contact details, date of birth, email address
and other personally identfable data which is required in order to process job
applicatons.

/KHI-0{SINEa03, such as race, ethnicity, natonality and sexual orientaton.
Ciy1-yOulf yF20Y 192V, such as Natonal Insurance number and bank details.
wSOldzAdY Syl lyF20Y 1-e2Y; including copies of right-to-work documentaton,
references and other informaton included in a curriculum vitae (CV) or cover leter
as part of the applicaton process.

vizI-1001-e2ya IR SY LIf28 Y Sy IS021IR4, including work history, job ttles, working
hours, training and records and professional memberships.

1 SIiK, including any medical conditons and sickness records.

hytlyS Iyi2iY I-e2y, that is in the public domain and where applicants can be
identfed using current legal names, any previous names, or any other names that
may have been had, such as abbreviated or preferred frst names.

=K@ (Kia 51l 14 *aSR

The purpose of processo

wo9/wil¢ad9b¢ twlx!/_ bh¢L/9

Page

| 4



RECRUITMENT PRIVACY NOTICE

T0
7.1

7.2

¢KS [1-oTit . 1-ad 720 1 aly3 (K& 51-I-

Personal informaton about applicants is only collected and used when allowed by law.

Most commonly, it is used to:

a. Fulfl a contract entered into with applicants.

b. Comply with legal obligatons in the feld of employment, social security and social
protecton law.

c. Complete due diligence for pre-employment checks conducted as part of an ofer
of employment. This is in line with the recommendaton in Keeping Children Safe
in Educaton (KCSIE) 2023.

Personal informaton may also be used where consent has been given to use it in a
certain wa
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personal applicaton data will be retained in accordance of the Trust’s Records
Retenton Policy.

51-01- {KIHily3

No personal informaton about any applicants will be shared with any third party
without consent unless the law and Trust policies authorise it.

Instances in which personal informaton of applicants may be shared with trusted

external service providers (third partes) are:

a. Providing services such as references, qualifcaton checks, criminal reference
checking services (Enhanced DBS checks as required), verifcaton of details
provided from third party services, psychometric evaluatons or skills tests.

b. Functons such as professional advice, testng and development work on
technology systems and website, e-mail marketng, CV database searching and
social media networking.

All third party service providers are carefully selected, meet high data protecton and
security standards and are bound by contract to keep any informaton shared with
them confdental. Personal data is only shared when necessary for the services they
provide and it will only be processed in accordance to the instructons given by the
Trust.

Applicant data will never be rented our or sold to any third party for their own
marketng purposes. Applicant data will only ever be disclosed to third party
companies with express consent of the applicant when there is a legal requirement to
do so.

As part of the recruitment process, personal informaton (including sensitve
informaton) may be shared with one or more of the Trust academies in order to
identfy suitable jobs. This could also include a school which is in the process of
becoming an academy under Avant Schools Trust. In these situatons, informaton is
only shared with select persons of said school/academies and their advisors.

Personal informaton may also be released to regulatory or law enforcement agencies
if there is a requirement to do so.

Ja0dzdzY” +AG1-S 6/ +0

As part of the Trust’s job applicaton process, there is the opton of submitng aCV via
the Trust website or to a member of the resourcing team. CVs will only be considered
as a supportng document in an applicaton for a specifc job, or for consideraton by
the resourcing team for positons that are yet to arise. CVs will be stored in the
applicaton system and will be accessible only by the Trust HR team, or selected
individuals within our academies across the Trust.
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CVs can be updated at any tme simply by following the same procedure to submit a
new applicaton. Old CVs will be automatcally archived providing the submission
details remain the same, e.g. both CVs are submited using the same email address or
the resourcing team is informed of the new submission. CVs will be deleted in
accordance with the Trust Records Retenton Policy.

100333 (2 (KS €S2y Lyr20Y o2y 18R

Under data protecton laws, individuals have a right to ask the Trust for a copy of the
informaton held on themselves. As part of this process, individuals may be asked to
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14.1 For more informaton on anything mentoned in this Privacy Notce, please contact our
Data Protecton OFcer on RL2X 1012021301 .
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